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HAJ-16/6/2020-HAJ-MoMA

B .8
HRT AN rc.Cﬁ‘p
Government of India . N 0

HCUHEID FT FATC
Ministry of Minority Affairs
(Hej Division) ¢ Block-VIII, Wing-1l, 1 Flooy.

\ N Delhi-110066
tor-1, R.KK. Puram, New ‘
Secto Date: 06.01.202)

OFFICE MEMORANDUM

Subject: Tempbraxy jdeputatién of Coordinators (Admin) / Assistant Haj Ofﬁcex; / Haj
Assistants to Consulate General of India, Jeddah,AS'audi Arabia for Haj 2021 - regarding.

' Ministry of :Mmority:Affaifs {nvites' applications from Male and Female Mush.m‘
- Permanent Employees working in Central Government/ State Governments/ UTs
“Administration/ PSUs/ Autonomous bodies for temporary deputation to Consulate General of
India, Jeddah, Saudi Arabia, to render assistance to Haj pilgrims as Coordinators(Admin)
-Assistant Haj.Ofﬁ;ce;_'s: (AHO) and Haj Assistants (HA) for Haj-2021. In case of the post of
Female HA / Female AHO, orily permanent Employees of Police/ Para Military/ Defense Forces
are eligible to apply. Employees working on Temporary/Part-time /Seasonal /Contractual /Ad-
- hoc 'basis'are_.notfiléligi_b_le; ’fdf‘;éa'id”dépiit'a’tign; The period of deputation will be approximately

~_D2-03 months tentatively from June, 2021 to August, 2021,

2: E Theehglblhtycntemaandotherterms & conditions are at Annexure-A. Applicant
~should fill-up the application online which is available on website: www.haj .nic.in/deputation.

A hard copy of the online filled in application form, in original, duly approved by the respective
. Competent 'Au'thoﬁ'ty along with requisite enclosures and proper forwarding letter, marked
~ with "Application for ‘Deputation to CGl, Jeddah as Coordinator (Admin.) /Assistant Haj
Officer/ Haj Assistant” on top of the envelope should be sent to the following address:
~ Under Secretary (Haj-1I),
Ministry of Minority Affairs, = . =
- ‘West Block-VIII, Wing-II, 1st Floor, ‘ '
Sector-1, R.K. Puram,
New Delhi-110066.

3. : The decision regarding the mode of selection for deputationists in respect of
Coordinators (Admin), Assistant Haj Officers and Haj Assistants will be taken by this Ministry
‘and intimated 1o all applicants, in due course, Preference, however, ¢
‘céndidai’t;e:s‘who;aretwbi‘kiﬁg in Central Government, Police & Par
-experience in public:administration, Ministry's decision regard
be final. No correspondenice, in this regard, will be considere

will be given to those
a military services or having
ing selection of candidates shall
d from any applicant,

g" The sglect;d ,,éaxfa;.;idates; should apply for an official passport at their nearest Regional
- Passport- Ofﬁces-'(RPOs) Immediately on receipt of the selection letter from the Ministry. Haj

: Dlwswn Wlll ‘not'.’,entgrt'ajn any request for arranging Official Passports. Details of RPOs are
available at website: http:// passportindia.goy.in /.

\\
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WS. ~ The last date for filling-in online application is 05t February 2021. The last date for |
receipt of hard copies of online filled applications along with requisite enclosures
is 20t February, 2021. '

(Md. Nadeem)
Under Secretary to the Government of India
Tel: 011 26160031

To:
1. Chief Secretaries of all States and Union Terxfitories.

2. Hon’ble Supreme Court /all High Courts in Stéltes / UTs.

3. Secretaries/ Principal Secretaries of Department looking after Minority Welfare in the
States/ UTs.

4. CB&AG, Pocket 9, De:enA_Dayal Upadhyaya Marg, New Delhi, Delhi-110124.
) 5. UPSC, Dholpur House, Shahjahan Road, New Delhi, Delhi-110069. - |
6. Election Commission, Niriygéhanisadan,AshakgRoad; New Delhi, Delhi-110001.

7. Ministry of Railways, Room No. 256-A, Rail Bhavan, Raisina Road, New Delhi, Delhi-
110001. - ' '

8. Ministry of Home Affairs, Janpath Road, North Block Central Secretariat, New Delhi,
Delhi 110001~ with request to disseminate this OM to all concerned officials and Police
forces under their administrative control (CRPF/ CISF/ SSB/ ITBP/.BSF/ NSG/ Assam

9. Ministry of Defence (including Department of Military Affairs), South Block, Central

Secretariat, New, Delhi, Delhi-110001- with request to disseminate this OM to all forces
under their administrative control. R

10.Ministry of Petroleum, Shastri Bhawan, New Delhi, Delhi-110001
disseminate this OM to all concerned officials ‘and PSUs under th
control.’ ' : L

- with request to

, eir administrative

. 11.Department of Financial Services, Ministry of Finance, 3rd Flodr, Jeeven De
Sansad Marg, New Delhi-110001- with request to disseminate this OM to a
officials and PSUs:undemtheir.administrative control.

ep Building,
11 concerned

12.Department of Publlic,Ente’rpr}isc_es,_Lodi Estate, CGO Complex,
~ Delhi 110003- with request to disseminate this OM to all conc

under their administrative control.

Lodi Colony, New Delhi,
erned officials and PSUs

13.All attached/ subordinate/ autonomous bodies and PSU under MoMA.

14.Haj Committee of India, Mumbai with a request to upload the circular on the website
of HCol for wider circulation. 0 :

15.Al State Haj Committees,
,1:6,’I‘evchhica1‘ Director, NIC, MoMA with a request to upload the circular on the website of
the Ministry and Haj Division.

17.Ministries/ Departments of the Government of India (other than mentioned above) -

© with request to disseminate this OM to all concerned officials and PSUs under their
- administrative contro].

"
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ill Applicants de

- Ah'NE'/.Up;r . <4

jnistrative p G
S ~ € e

Adminis “Tiony,

Ministry of Minority Affairs
(Haj Division)

JehehHH

for Temporary Deputation of

: itions
Eligibility Criteria and other Tetms B Cond - ¢ to Consulate General of India,

. C Raidetan
Coordinator(Admin)/ Assistant Haj Officer/ Haj Assista
Jeddah, Saudi Arabia for Haj-2021.

' ' i in application in originzl
Applicant should ensure that the hard copy lof the online f}llg?vl;;lisipo’f e 'im.s:; -
duly approved by the Competent Authority is sent to the Haj isior e o

i i ts 1 invited toward
Minority Affairs by the specified due date~ Attention of the applicants 1s also =T

Clause 20 of the CCS (Conduct Rules), 1964 which says, "No Government servant shall bring

‘or attempt to bring any political or other outside influence to bear upon any superior

_authority to further his/her interests in respect of matters pertaining to his / her

. i o age . . : s ~3 —1e -t
service under Government.” Ministry may initiate disciplinary action against such applicants
who violate the above-mentioned clause.

1. Instructions for appl':‘lc"ant;"

(8)  Applicant should‘fill-up application online which is available on
* website:www.haj.nic.in/deputation.
(b) A hard copy of online filled in application in original should be sent along with
~ following enclosures:

i Cadre Controlling Authority Cérﬁﬁcate, in original, in the prescribed format appended

e

aavtv.

“to the application foTTm alongWIthforwardmg letter, from the Competent Autho
,,_,,Qu.t the approval of the Competent Authority will not be

i Applications received
i Gomsidered, .
‘i, Duly self attested M‘é.téiculiéti'on/ SSC certificate or any oth .

e e e I T e : ¢ er do 1 =0 £
“ " Date of Birth, = e cuments in support of

iii, Medical fitness certificate, in ori
Sy Goverpmgnt Hospital,  Certificate issuing authori
-~ information furnished is found false or incorrect. G
. partial amount spent on applicant, ’

ginal, (as per proforma attached in Annexure B} from
ty wili be held responsible if

ovt. of India can recover full or

_ v, ,‘Latesvt'Salary Slip.

i (C) ¥ "-_ll’fiease note:

01.01. 2021. ® be less than 25 years and more than 50 5

; puted to CGI’ J A i A V
for three or »Jeddah during Haj-2

more times will not be considere‘]c; e deputed to CGI, Jedaan
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1)

A hard copy of the application form in original duly approved by their res),

sompetent Authority along with the requisite enclosures marked with “Application
Jeputation to CGI, Jeddah as Coordinator(Admin)/Assistant Haj Officer/ \
\ssistant" on top of the envelope should be sent to the following address:

2,

Under Secretary (Haj-I),
~ Hej Division,
Ministry of Minority Affairs,
West Block-VIlI, Wing-II, 1st Floor, -
Sector-1, R.K. Puram,
New Delhi:-110066.

Ehgibihty Criteria: The Permanent employees of the Central Government/ State

Governments/ Union Territory Administration/ Public Sector Undertakings/ Autonomous
‘Bodies having the following eligibility criteria may apply. The officers of the State Government
‘Departments/ UTS’ administration and PSUs/ Autonomous Bodies applying for these posts
‘should .clearly indicate the équivalent rank in the Central Government and their Level in Pay
M

b

-

Matrix as per 7% CPC or-Grade Pay as per 6t CPC, without which their applications will not be

- asper?7

ii.

considered.

For Coordinator ~(Admin):-

The apphcantshouldbeholdmg the,?p,ost of Deputy Secretary of Central Government
with 4 years of service or less in the grade or equivalent in the Level 12 in pay matrix

th Central Pay Commission(CPC) or Grade Pay of Rs. 7,600/~ as per 6t CPC,
e , i L Lo :

Under Secretary of Cenfr.al Government completing 5 years of service in the. grade or
‘equivalent in the Level 11 in pay \ ‘

_ Level 1 pay matrix as per 7th Central Pay Commission (CPC) or
Grade Pay of Rs. 6,600/- as per 6t CPC are eligible.

Officers in the rank of Deputy Secretary with more than 4 years of service / Director in
« the Government of India or equivalent will not be considered.

For Assistant Haj Officers:

The appiicant should.be'%holding the post of Under Secretary of Central Government

with less than 5 years of service or equivalent in the Level 11 of

e R Mo Ve pac I CHLVE Pay matrix as
7t CPC or Grade Pay of Rs. 6600/- as per 6t CPC, or per

Section O_fﬁcer ofCenLral Government or equivalent in the Level 8
matrix as per 7t CPC or Grade Pay of Rs. 4800/- (Pay Band-2) /

/ Level 10 of pay
Band-3) as per 6% CPC, or

Rs. 5,400/~ (Pay
The Section Ofﬁc’cf or equivalent with Grade Pay of Rs. 5,400 /- & Rs. 4,800/~ in the
Pay Band 2 (Rs. 9,300-34,800) as per 6% CPC (Level 8 or Level 9 in pay matrix
T%CPC) are eligible. ' - ! as8pay

‘For H’aiv-Aé'Si'staﬁ'ts:.

The applicant shou'ldfvbe.h‘olding are

The : should be gular'post of Assistant Section Officer/ Assi
in'the Central Goveérnment or e / Po o

quivalent in the Level 7 in pay matrix as per 7th C
Grade Pay of Rs. 4;600_/: as per 6t CPC, or pay B PC or
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_ \5.

ials i 4 o quii alent in the pay matrix of .
7 Officials in the Central Government or equiv
Eéifll?ifvélsﬂ&hveiw‘i—as per 7% CPC or in the Grade Pay of Rs.4200/-, Rs.280
& Rs.2400/- as per 6% CPC are eligible.

- Note: Employees working on Temporary/ Part time/ Seasonal/ COntrqctual/
- hocbasmare not eligible for deputation. ‘ ‘

g 3.Desn‘a'bIeQua1iﬁcationS =
+ Proficiency in regional languages.
* ~ Knowledge of Arabic language. ‘
* Knowledge of Accounts.

e —Experience in Public Relation: ohce&Para Military Services.

u?img proﬁmencym MS-Word, JExk:él, ‘E-mail

8;_ intérhét, LANan Cor person holding "O" level certificate from

 orcien Allowance as admissible
emment of India issy e

aid as per in issued from time o time. HRA

ho are in possession of Government

iod of deputation at GG , Jeddan.
e ane.he deputationists, gl
- Daggage allowance of 20 kg,

adm‘mstratlvee,qgmcy o
No joining]preparation
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T ehglble canchdates from: any state for any post is more than ten ti

respectwe post 1)

7 would be restricted to ten times of th
i i_‘.,_idetermlned by the Competent Authon

. non—reportmg candxd,at
 Ifany informatio:

: condmon will result
. The. deputatlomsts should always beiin civil clothes.

i Faﬂure to perform duties ass1gned to the: deputatlomsts -satisfactorily could lead to
% 1mmed1ate repatmauon to Indla and: chscxphnary action 1nclud1n

[RBR——

Deployment and Duties of the Deputationists:

The services of the deputationists will be at the disposal of the Conqcxillratc.c " IGr ?5531,)
India (CGI) Jeddah durlng their deputation and they will be deployed by ) 'at Mmln
at various: Branch offices in Makkah, Madinah, Haj terminal at Jeddah, c,ldmp;

and Arafat etc on functional basis to render assistance to Indian Haj pilgrim

They will also be deemed to be on 24 hours duty during the entire pengg C?(l:' ‘;lcgg tz}t‘,ztorx;
and will be allocated tasks for spemﬁcd duration depending on ¢xig 3

admissible
_remuneration or compensatmn wﬂl be payable to them except the normal admissible
‘ F‘orelgn Allowance

To ass1st pﬂgnms aL_,tLleu Maktabs and camps during the pilgrimage.

) "TO ass1st pilgnms in the1r daﬂy actm'ues and attend to thelr gricvances.
. _' To assmt rims

':pe ; orntthen: HaJ ntuals

General Conditxons" f b,

~ If the selected candldate does not report to the Ministry wﬂ:hm the stipulated time, the

next candidate in the wa1t1ng hst would bc conmdcred w1thout serving any notice to the

e; by:the_ candxdate is found wrong at any etage, h13 candidature
“will be cancelled.” he.a-y.départ'ment concerned shall be asked to take appropriate

g dlsmphnary action agamst The cand1date and the expendlture incurred by the Ministry

' wﬂl be- recovered
The selected '

mrhedzate recall and dlsmphnary acuon

g partial or full recovery
—of the Government money spent on h1s deputatmn

'Please note, it any, selected Female Deputa‘uomst is found pregnant at the time of
departure to Jeddah for Ha_]

‘ Duttes she would not be allowed to proceed for Haj
Deputat1on. - _‘

. In case mtemew is: congluctcd for selectlon of deputatlomsts and if the number of

imes of the vacancy for
then the candidates, to be called for interview,

e vacancy by adoptmg certain criteria- to be
ty of this: Munstry

that part1cu1ar state,

ety edkdedee
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PHOTOGRAPH

Paste your recent
passport size coloyr

Personal Particulars

Applicant Name:

Gender: Male/Female: Date of Birth:

= : photograph having
Blood Group: WHITE
BACKGROUND
(Size; 3.5¢cmx3.5 cm)
oo _Medical Examinations
l_eneralPhysical Examinatlon St T
Pallor ! gttt
: .icterus , TR ; _
Pulse Rate
{ Respiratory Rate , ‘
‘-“.;l:’:".-"f»:"\'ﬂ SRR

| Blood Pressure < b R :
T -'Current Pregnancy (for‘female Apphc:ants)

Hlstory of | prevnous illness B _
1 COPDiAsthma/Bronchct|s/Emphysema) Yes/No | 6 - Epilepsy - Yes/No
2. DiabetesMellitus: Yes/No | 7. CerebrovascularAccident Yes/No
3 Hypertens:on(BP) S e Yes/No._-' 8.0 - Tuberculosis. = ~ Yes/No |
4. Heart Disease T No [ 9.~ Renal Diseases - Yes/No
| - 5. Mental :{lness_. i /No - 10, 'J;Majo‘r»_S__ur__ger_(esm Yes/No
S T IR 111 History of Cancer Yes/No
|Remarks

; Cert:f' cat:on from the Doctor

1 have carefully examlned the pers

| on and certlfy ghat He/ She ls mentally and physlcally ft/not f t to travel and
5 i -perform Ha] duty In Saudi Arabla 4 . ‘ _ .

P Namg‘éf Doct g'r'_(l'riYIBLocKiLett}er);» - Signature of Doctor with Stamp
o Al T : 5 Hospltal Address :

T i m— D o iy

; sagnatur‘é/ThUmblmpression of Applicant :

Scanned by'CamScanner



SH5:URA-1320%31/ o /A2
@ewa [@Qeuwat
AR, letalR
Al.ed\) 701 /2021

ufq,

(1) sRaesll, el 528 oS si-¢, SLpary Hed aletot, u@aia, Ul
(2) s@aRsl, G @awlell 53, ocdls «i-12, SLepalRls Hacll alclol, d@auc i letalR
(3) s@sRsl, 255 Qa6 538, odls <t 2, ga{elol etatat, dilletoR.
N\ eafaossl wa@s Qawgel s34, odls «-12, SLepalAx H&AL atctot, a@Reauc U tledR.
() 1@asl, Jurafls wa G urafls old AseR ol 1, dUtletdR
(s) sPnRs0, Mraset Aoall,6As ol-1¥, SLYHANY W3l alast, a@aidaailledR
(9) L2 Wwse stadse2s(l, ud Reaw s@aus, Ase-19 AlitllearR
(¢). Raunssl, RAot Al sopiiat 314, Bodloto2 Adlal, HUHELUE.
(¢) Rassl opsnct de@s Aot wal el uRue As22 ol 12 AR
(20) Baunssll ojesRAt AU WA Yrets Hsol, A52R-10 slitfletd1R.
(1) Ranssl, warkdl v QRdR Rlaw,odls «i-1/3, SopalRe Hecl elctet, uRauct
stitlletorR.
(12) Rassll o Aa@s s elalol, ol A 2IIY R, HUHELUE
(13) ARl oo A2 udlaw o, Aser-21 aiielletarR

o?-;—J-c—iﬂ Asalet u@s13l
_ Qe (Qeuot

sHisWRVAsAHU017/Q 2 (- -y
walls Rae Raussl sAF), x5

Gcls o 12/1, SLWAAY HBdl elclot,
3.2, aitlelolR dl. 03702/20214

JWAA AWBR HLA adlaz [Qeudtelt Gsd cl.0¢/01/024 =il 62Ul oA m:\cﬁ saudlell =r3dl
Rasueguedl stldaidl snda 1y . . .

AYsd Qe Qs
walls Raal

ol.RLattleto1R
o8 cloll-

- @eal Qau@s@sl,

- et wals Racustdsl, dxun
- tet@stAs, un

olscd uQot2l 2cloll QL U3 . . .

- 3l Mol HRAL, Asaet ARSI, a.2-2uu, A&t Qewdt, AR, iR

Scanned by CamScanner



